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IHosokenue

0 mopsiAKe 00padOTKH NMEPCOHATBHBIX TAHHBIX PA0OTHUKOB
KI'KY «lleHTp coxeiicTBUA ceMeiiHOMY ycTpoiicTBY ¢. [IpeoOpaxkenka

1 O01me moJ10KeHus

Hacrosmee Ilonoxenue o mopsimke oOpaOOTKM MEPCOHANBHBIX JAHHBIX (Hayiee -
[Tonoxkenne) B KI'KY «llentp copaeiicTBus ceMeiiHOMY YyCTpOWCTBY C.
[Ipeobpakenka» (manee — YupexxaeHu €) pa3padoTaHO B COOTBETCTBUU C Tpya0BbIM
koznekcoM Poccuiickoit ®@enepanuu, Kouctutymuenn Poccuiickoit ®Denepanuu,
I'paxxpanckum koaexkcoMm Poccuiickoit @enepannu, deaepanbHbIM 3aKOHOM OT 27
utonist 2006 1. Ne 149-03 «O6 undopmanuu, HHGOPMAIIMOHHBIX TEXHOJOTUSIX U O
3amuTe uHbopMaumuy, PeaepaibHbIM 3akoHOM OT 27 urons 2006 r. Ne 152-d3 «O
MEPCOHANBHBIX  JaHHbIX», [lojmoxkennem 00 obOecrnedeHun  OE30MACHOCTH
MEPCOHANBHBIX JIAaHHBIX TpU HX 00paboTke B HMHQPOPMAIMOHHBIX CHCTEMax
MEPCOHAIBHBIX  JaHHBIX, yTBepxkAeHHbIM [loctanoBnenuem IIpaBuTenncTBa
Poccutiickoit @eneparmu ot 01.11.2012 Ne 1119, Ilomoxkerrem 06 0COOCHHOCTSX
00pabOTKHU MEPCOHANBHBIX JAHHBIX, OCYILECTBIISIEMON O€3 MCIOJIL30BaHUS CPEJCTB
aBTOMartu3auuu, yTBepkAcHHbIM IloctanoBnenunem IlpaBurenscTtBa Poccuitickoin
®epneparuu ot 15.09.2008 Ne 687, [IpaBriiaMu BHYTPEHHETO TPYAOBOTO PaCIOpsAKa
YupexaeHuss U onpeaessieT mopsiIoK MoIydeHusl, yueTa, 00paO0TKH, HAKOIIJICHUS U
XpaHEHUs NMEePCOHATIbHBIX JTAHHBIX.

Lens pazpadotku [lonoxeHus - onpeneneHue mnopsaka o0pabOTKU NMEPCOHATBHBIX

JaHHBIX PAOOTHUKOB YUPEXKJACHHS W HWHBIX CYOBEKTOB IIEPCOHAJIBHBIX JIaHHBIX,
MEePCOHANIbHBIE JIAHHBIE KOTOPBIX MOJJIKAT 00pabOTKe, HA OCHOBAHUHU TTOJTHOMOYUN
orepaTopa; oOecrieueHne 3alluThl IpaB U CBOOOJ YeJOBeKa W TpaKJaHWHA, B T.4.
paboTHUKA YUpekaeHUs, Ipu 00pabOTKe €ro MepCOHAIbHBIX JAHHBIX, B TOM YHCIIC
3alUTHl TPaB HA HEMPUKOCHOBEHHOCTh YAaCTHOW JKWU3HH, JIMYHYI0 U CEMEHHYIO
TallHy, a TaK)K€ YCTAHOBJIEHHWE OTBETCTBEHHOCTH JOJKHOCTHBIX JIUIl, MMEIOIINX
JIOCTYyIl K TIEPCOHAJIBHBIM JAHHBIM, 3a HEBBINIOJHEHWE TPEOOBAHWI HOPM,
peryJupyromux o0paboTKy U 3allUTY MEPCOHATBHBIX TaHHBIX.

1.1 Tlopsimok BBOjA B JieicTBHE U M3MeHEeHUs [lonoxxeHus

Hacrosmee IlomoxeHne M M3MEHEHUS K HEMY YTBEPKIAKOTCS PYKOBOJIUTEIIEM
YupexxaeHuss u BBOAATCS TpuKa3oM. Bce paboTHuKHM YdpexaeHHs TOJMKHBI ObITh
O03HAKOMJICHBI MOJ1 paciucKy ¢ [1onoxeHrnem u u3MEHEHUAMU K HEMY.



1.2 OCHOBHBIE MOHATHUSA U COCTaB NEPCOHAIBHBIX JaHHBIX PAOOTHUKOB
g nenen Hacrosimero [1oy1okeHnst CoNIb3YyIOTCA CIEAYIONME OCHOBHBIE TTOHATHS:

- TepCOHAIbHBIC JaHHbIE pabOTHHWKA - Jr00as WHGOpPMAIWs, OTHOCAIIASACS K
OTPEJICIICHHOMY WJIM OINpEJeNieMOMY Ha OCHOBaHUM TakoW uHOOpMauu
pabOTHHKY, B TOM 4HCIie €ro (pamuiius, uMs, OTYECTBO, TOJ, MECIII, JaTa U MECTO
POXIEHUs, aJpec, CeMEeWHOoe, COIMaIbHOE, WMYIIECTBEHHOE TOJOXKECHHE,
oOpa3zoBanue, mpodeccusi, HOoXoAbl, napyras uHpopmamusa, HeoOXxoauMas
paboTOMATEIIO B CBSI3H C TPYIOBEIMU OTHOIICHUSIMU;

- 00paboTka TMepCOHAIBHBIX JaHHBIX - cOOp, cHCTeMaTH3alus, HaKOIICHHUE,
XpaHeHue, yTouHeHue (0OHOBJIEHUE, U3MEHEHHE ), HCII0JIb30BaHNE, PACHPOCTPAHEHHE
(B TOM umcime mepemada), OO€3TMYMBAHUE, OJOKUPOBAHHE, YHUYTOXKCHUE
MEPCOHAIILHBIX JTAHHBIX PAOOTHUKOB Y UpEKICHHUS,

- KOH(HUACHIIMATBLHOCTh TIEPCOHAIBHBIX JIAHHBIX - 00S3aTeNIbHOE ISl COOJFOACHUS
Ha3HAYCHHOTO OTBETCTBEHHOTO JIMIA, IMOJYYHBIIETO0 JOCTYN K TEPCOHAIBHBIM
JTaHHBIM PaOOTHUKOB, TpeOOBaHUE HE JOIMYCKATh WX pacIpocTpaHeHus: 0e3 coriacus
pabOTHHKA WM MHOTO 3aKOHHOTO OCHOBAHUS;

- pacupoCTpaHEHHE MEPCOHAIBHBIX JAHHBIX - ICUCTBUSA, HAIIPABJICHHBIE HA MEpeaady
MEPCOHANBHBIX JaHHBIX PAO0OTHUKOB OMpEeNeJIeHHOMY Kpyry Jmuil (mepemada
MEPCOHAIBHBIX JAHHBIX) WM HA O3HAKOMIICHHE C IE€PCOHAJIbHBIMU JAaHHBIMU
HEOTPAHWYCHHOTO KPYTa JIWIl, B TOM YHCJIE 0OHApOJOBaHUE MEPCOHATBHBIX JaHHBIX
pPabOTHUKOB B CpEJICTBaAX MaccoBOM mH(oOpMainu, pa3menieHue B HHGOPMaAIlMOHHO-
TEIEKOMMYHUKAIITMOHHBIX CETAX WM MPEAOCTABICHUE JOCTyNa K NEPCOHAIbHBIM
JAHHBIM PAaOOTHUKOB KaKMUM-JIMOO UHBIM CIIOCOOOM;

- ACTIOJIb30BaHUE NEPCOHANBHBIX JAHHBIX - IEUCTBUA (OMepaliu) ¢ MepCOHATbHBIMU
JAHHBIMHU, COBEpIIAEMbIC JTOJLKHOCTHBIM JIMIOM YUpeXKACHUS B ILENSIX MNPUHSATHUS
pELICHUN WM COBEPUICHUS WHBIX JCWCTBUM, MOPOKIAIOINUX OPUIUUYECKUE
MOCJIEACTBUS B OTHOILIEHUH PAOOTHUKOB JIMOO MHBIM 00pa30oM 3aTparuBaroIIUuX HX
npaBa U CBOOOIbI UJTU TIpaBa U CBOOOABI JAPYTUX JIUIL;

- OJIOKMpOBaHUE TMEPCOHAIBHBIX JAHHBIX - BPEMEHHOE IMpeKpalieHue coopa,
CUCTEMATHU3allMHM, HAKOIUICHMS, MCIIOJIb30BAHUS, PACHpPOCTPAHEHUs MEPCOHATbHBIX
JaHHBIX PAOOTHUKOB, B TOM YHCIIE UX MEpEIauH;

- YHUYTOXEHUE TIEPCOHAIBHBIX JAaHHBIX - JECUCTBHUS, B pPE3yibTaTe KOTOPBIX
HEBO3MOXKHO  BOCCTAaHOBHTH  COACp)KaHWE  TEPCOHANBHBIX  JaHHBIX B
WH()OPMAITMOHHON CHCTEME MEPCOHAIBHBIX JAHHBIX PAaOOTHUKOB WM B PE3YyJIbTaTe
KOTOPBIX YHHYTOXKAIOTCS MaTEpPHAIbHBIC HOCUTENH TICPCOHAIBHBIX JaHHBIX
PabOTHUKOB;



- 00e3MMYMBaHNE MEPCOHAIBHBIX JAHHBIX - JCHCTBHs, B PE3yJbTaTe KOTOPBIX
HEBO3MOKHO OMPECNIUTh MPUHAMICKHOCTh MEPCOHATBHBIX JAaHHBIX KOHKPETHOMY
pabOTHUKY;

- 0O0WIEeNOCTYMHBIE TIEPCOHATBHBIC MaHHBIE - TEPCOHAIBHBIC JaHHBIC, JOCTYI
HEOTPAaHWYCHHOTO KPyTa JIUIl K KOTOPHIM MPEIOCTABICH C COTJIachs paOOTHUKA WA
Ha KOTOPBIC B COOTBETCTBUU C (heaepalbHBIMH 3aKOHAMHU HE PaCIpOCTPaHSICTCS
TpeboBaHUE COOIIOICHUSI KOH(DUICHITUATLHOCTH;

- uHdopmarusi - cBeAcHUS (COOOIIEHWs, MaHHBIE) HE3aBUCUMO OT (OPMBI HX
MPEJICTABIICHHUS;

- JOKYMEHTHpOBaHHas wuH(popmamus - 3adUKCUPOBAHHAs Ha MaTepUaTLHOM
HOCUTEJIE IMyTeM JOKYMEHTHPOBAaHUSA MH(GOPMALUs C PEKBU3UTAMHU, MTO3BOJIAIOIINMU
OTIPEAETUTH TaKyt0 HH()OPMALIUIO WU €€ MaTEePUATIbHBIA HOCUTEIIb.

B cocTtaB mepcoHaNbHBIX JTaHHBIX PAOOTHUKOB YUPEKACHHUS BXOIAT JOKYMEHTHI,
cozepkamue MH(DOpPMAIMI0O O MACTOPTHBIX JAHHBIX, 00Opa30BaHWHU, OTHOIICHUH K
BOMHCKOW OOS3aHHOCTH, CEMEHHOM IIOJIOKEHUU, MECTE KHUTEIbCTBA, COCTOSHUU
3II0POBBSI, a TAKXKE O MPEIBIIYITUX MECTaX UX paOOTHI.

2. Komruiekc JOKYMEHTOB, COIPOBOXKIAIONIUN TMporecc O(GOopMICHUS TPYIOBBIX
OTHOIIIEHUH paOOTHUKA B YUPEKIECHUU TIPH €T0 MPUEMeE, TIEPEBOJIEC U YBOJIbHEHHUH

Nudopmanusi, npencrapisieMas paOOTHUKOM TMpPU TOCTYIUIEHMHM Ha paboTy B
VYupexxaenue, J0KHA UMETh JOKYMeHTalbHyto ¢opmy. [lpum 3akmouenuun
TPYAOBOTO JIOTOBOpPa B COOTBETCTBUU cO CT. 65 TpymoBoro konekca Poccuiickoii
denepanuu JUI0, TOCTYIAIOIIEE HA padbOTy, MPEABIBISAET padOTOIATENIO:

- MachopT WM WHOM JOKYMEHT, YJOCTOBEPSIOIIMNA JUYHOCTb, a TaKXe KOMUU
CBUJIETEJIHCTB O FOCYJAPCTBEHHOM PErHCTPAllUU aKTOB IPaK/IaHCKOTO COCTOSTHUS;

- TPYIOBYIO KHWXKY, 32 MWCKIIOUYCHHEM CIIy4acB, KOIJAa TPYIOBOW JIOTOBOP
3aKJIIOYAeTCsl BIEpPBbIE WM pabOTHUK TMOCTyNaeT Ha paboTy Ha YCIOBMSX
COBMECTUTENBCTBA, JUOO TPyAOBas KHMKKA y pabOTHHKA OTCYTCTBYET B CBSI3U C €€
yTpPaToOu WX 110 APYTUM IIPUYHHAM;

- CTpaxoBO€ CBHIACTCIBCTBO TOCYJAPCTBCHHOI'O IICHCHMOHHOIO CTpPaxOBaHM,
CTanOBOﬁ MGI[I/IHI/IHCKI/Iﬁ MOJINC  00S3aTCILHOTO MCIUIOMUHCKOTO CTpaxXOBaAHUA
I'paxKaaH;

- JIOKYMEHTbl BOMHCKOTO y4deTa - /JJii BOCHHOOOSI3aHHBIX U JIUIL, MNOJJIEKAIINUX
BOMHCKOMY YYETY;



- JOKyMEHTHhI 00 oOpa3zoBaHuHU, NMPO(HECCHOHANTBHON MEPErnoAroTOBKE, MOBBIIIEHUN
KBaTU(UKAIUU, CTRXKUPOBKU, MPUCBOCHUN YUYEHON CTENEHH, YYEHOTO 3BaHUS (ECiiH
TaKOBBIE UMEIOTCS);

- CBHJIETEJIBCTBO O MOCTAHOBKE HAa YYET B HAJIOTOBOM OpraHe (pU3WYEeCcKOro JHIa 1o
MECTY KHUTEIbCTBA Ha Tepputopun Poccniickon Penepanun.

[Ipu odopmnenun paboTHUKa B YUpexkJeHUU pPaOOTHUKOM OTAeNa KaapoB
3amonHsoTes yHudunupoBanubie Gopmbl T-1 u T-2 «JIudnHas kapTouka pabOTHHUKAY,
B KOTOPOH OTPaXAIOTCSA CIEAYIONINEe aHKETHbhIE M Ouorpaduyeckue HTaHHBIC
paboTHUKA:

- obmue cBenenus (Pd.M.O. paboTHHMKa, naTra pOXKACHUSA, MECTO POXKICHUS,
rpaXXJaHCTBO, oOpa3zoBaHue, mpodeccus, CTaX pabdOThl, COCTOSHHE B Opake,
MacCIOPTHHIE JaHHBIC);

- CBEJICHUS O BOMHCKOM YYETE;
- JaHHBIE O MIpUeMe Ha padoTy;

B nanpHelmeM B IMYHYIO KApTOUKY BHOCSTCS:

- CBEJICHHSI O TIEPEBOJIaX Ha JAPYTYIO padoTy;

- CBEJICHHS 00 aTTeCTallUH;

- CBEJICHUSI O TTOBBIIICHUN KBATU(UKALIHH;

- CBeJIeHUA O TPO(eCCUOHATILHON MEePENOrOTOBKE;

- CBeJICHUA O Harpaaax (MOOMIPEHUSX ), TOYETHBIX 3BAHUSX;
- CBeJIeHUsI 00 OTITyCKaXx;

- CBEJICHUSI O COIIMAJIbHBIX TapaHTHsX;

- CBEJICHHUS O MECTE JKUTEJIbCTBA U KOHTAKTHBIX TeJIe(POoHAX.

B oraene kaapoB VYUpekIEeHHMS CO3JAIOTCS W XPAHATCSA CIEAYIOIIME TPYIIIbI
JOKYMEHTOB, COACPIKAIIUE TaHHbIE O pAOOTHUKAX B €IMHUYHOM WJIA CBOJHOM BHUJE.

JIOKyMEHTBI, COJEep’Kallie IepCOHaJbHbIe JaHHbIE PAOOTHUKOB (KOMILIEKCHI
JOKYMEHTOB, COIPOBOXAAIOIINE MpoIiecC OPOPMIICHUS TPYAOBBIX OTHOILIECHUHN NPHU
npuemMe Ha padoTy, TMEpeBOAE, YBOJbHEHUHM; KOMIUIEKC MaTEpHaOB IO
AHKETUPOBAHUIO, TECTUPOBAHUIO; MPOBEICHUIO COOECEOBaHUI C KAaHAWJIATOM Ha
JOJKHOCTbD; MOJJIMHHUKYA U KOIUU MPUKA30B MO JJUYHOMY COCTaBY; JIMYHBIE JI€Ja U
TPYJIOBbl€ KHI)KKM pPaOOTHUKOB; Jelia, COJAEpKalllie€ OCHOBaHUS K IMpHUKa3y IO
JUYHOMY COCTaBY; JieJa, COJEpKalllue Marepuaibl aTTecTalud paOOTHUKOB;



CIlyKEOHBIX paccleJOBaHUM; CIPAaBOYHO-UH(OPMAIIMOHHBIA OaHK JaHHBIX I10
nepcoHay (KapTOTEKH, KYPHaJbl); MOJJIMHHUKN U KOMUU OTYETHBIX, aHAITUTHYECKHUX
W CIPaBOYHBIX  MAaTEpPHUAJIOB, IMEPEAABAEMBIX  PYKOBOJACTBY  YUpPEXKIEHUS,
PYKOBOJUTENSAM CTPYKTYPHBIX TOJpa3JeieHUl; KOMUU OTYETOB, HAIPaBISEMbIX B
rOCyapCTBEHHbIE OpraHbl CTATUCTUKHU, HAJIOTOBBIE€ WHCIEKIIMH, BBIIIECTOSIINE
OpraHbl YIIPABJICHUS U APYTUE YUPEKICHHUS).

JlokyMeHTaIus Mo opraHu3anuy padoThl CTPYKTYPHBIX MOApa3eiaeHu (TI0JI0KEHUS
O CTPYKTYPHBIX MOJIpa3AeICHUsIX, T0HKHOCTHBIE HHCTPYKIIMUA PAa0OOTHUKOB, MPUKA3bI,
pacropsiKeHHus, yKa3aHWs  PYKOBOJCTBA  YUPEXKJEHHS);  JOKYMEHTHI  TIO
IUIAaHUPOBAHUIO, YYETy, aHAJM3y M OTYETHOCTH B YaCTU PabOThl C MEPCOHAIOM
YupexaeHus.

3 CO6op, o0paboTka, 3amluTa MEPCOHAIBHBIX JIaHHBIX, MOPSAIOK OOpabOTKU U
XpaHCHHUS ITEPCOHABHBIX JIAHHBIX

3.1 Ilopsiaok noay4eHust NEPCOHATBHBIX TAHHBIX

Bce nepconanbHble JaHHBIE paOOTHHKA YUpPEXACHUA CIEAyeT MOJydaTb y HEro
camoro. Ecnu mepcoHanbHble JaHHbIE PaOOTHUKA BO3MOYKHO MOJYYHUTh TOJIBKO Yy
TPEThEN CTOPOHBI, TO PAOOTHHUK JAOJHKEH OBITh YBEAOMIIEH 00 3TOM 3apaHee U OT HEro
JOJKHO OBITh MOJIYYEHO MUCbMEHHOE coryiacue. [[oKHOCTHOE Iuio padoToaaTens
JOJKHO COOOIIMUTHh PaOOTHUKY YUpEeXIECHUS O LENsIX, MPEANoiaraeMbIX UICTOYHUKAX
U crioco0ax MoJIy4eHHs MepCOHANbHBIX JTaHHBIX, & TAKXKE O XapaKTepe MOoJIeKallnx
MOJIYYEHUIO TEPCOHANBHBIX JaHHBIX M MOCIEACTBUSX OTKaza paOOTHUKA J1aTh
IIMCBMEHHOE COITIaCU€e Ha UX IOJIy4YCHHUE.

PabGoronatens He uMeeT mpaBa MoJiydaTh U 00pabaThiBaTh NMEPCOHATIBHBIC JTAHHBIC
paboTHMKA VYUpexJeHUs O €ero pacoBOM, HAIMOHAIBHON MPUHAJIC)KHOCTH,
MOJIMTUYECKUX B3TJISAJIaX, PEIMTUO3HBIX WIH PUIOCOPCKUX YOSKIACHUSAX, COCTOSHUU
310POBbsI, MTHTUMHOM W3HU. B Ccily4yasx, HEOCPEACTBEHHO CBA3AHHBIX C BOIPOCAMU
TPYJOBBIX OTHOIIEHUM, B CcOOTBETCTBUM cO cT. 24 Kouctutymuu Poccuiickoi
®denepanuu paboTOATENb BIpPaBe MOJy4YaTh U 0OpabaThiBaTh JaHHBIE O YaCTHOM
KU3HU PaOOTHHKA TOJIBKO C €r0 MUChbMEHHOTO COTJIacusi.

[IpenocraBieHne couckareieM JTOJDKHOCTH TEPCOHANBHBIX JIAHHBIX JI0 3aKITIOUCHUS
TPYJIOBOTO JOTroBOpa (pe3toMe U T.I. MHPOPMAIIMK) CUYUTAETCSA, B COOTBETCTBHUU C
I'paxxnanckum  Kogexkcom Poccuiickoit ®epeparuu  (ct.  158), MomdamuBbIM
corjacueM (KOHKJIIOJICHTHBIM JEHCTBHEM), TOJIpasyMeBaeT COTJIacHe CyOheKTa Ha
00paboTKy €ro IMepCcOHAIbHBIX JAHHBIX W HE TPeOyeT HaJIWYHs JOMOJHUTEIHHOTO
MMICHbMEHHOT'O COTJIACHSI.

3.2 Tlopsanok 06paboTKu, Mepeayn ¥ XpaHEHUS! IEPCOHATBHBIX JAaHHBIX



O6paboTka yKa3aHHBIX TMEPCOHAIBHBIX JAHHBIX pPaOOTHUKOB paboTojaTEIeM
BO3MOYKHA TOJIbKO C TUCBMEHHOT'O UX COrjacus Ju00 0e3 MX corjiacus B CIEAYIOIIUX
clyJasix:

1) cyOBEKT MepCOHATBHBIX MAaHHBIX Jall COrjlache B THUChMEHHOW (opme Ha
00pabOTKy CBOUX MEPCOHATBHBIX JIAHHBIX;

2) mepcoHalIbHBIC JJAHHBIC SBIISIIOTCS OOIIE0CTYITHBIMH;

3) nmnepcoHaJbHbIE JIAHHBIE OTHOCATCA K COCTOSIHUIO 3J0pPOBbSl CyOBEKTa
MEPCOHANBHBIX JAHHBIX U MX 00paboTka HeoOXoauma Ui 3alUThl €ro >KU3HHU,
3I0pPOBbSl WJIM UHBIX >KU3HEHHO Ba)XKHBIX HMHTEPECOB JMOO KU3HHU, 37J0POBbS WIIU
MHBIX JKU3HEHHO Ba)XKHBIX MHTEPECOB APYTUX JIUL, U MOJyYE€HUE coryacus cyObeKTa
[IEPCOHAJIBHBIX JTAHHBIX HEBO3MOKHO;

4)  oOpaboTka  TEPCOHAIBHBIX  JAHHBIX  OCYHIECTBISETCS B MEIUKO-
npopHIIaKTUYECKUX IENsIX, B UENSIX YCTAHOBJICHUS MEIWLMHCKOTO JHarHosa,
OKa3aHUsI METUIIMHCKUX U MEIUKO-COLMAIIbHBIX YCIIYT TP yCIOBUU, UTO 00paboTKa
MEPCOHANBHBIX JIAHHBIX OCYIIECTBIISIETCS JIMIIOM, TPOPECCUOHAIIBHO 3aHUMAIOITUMCS
MEJUITMHCKON JESATEIHHOCThIO U 00S3aHHBIM B COOTBETCTBHH C 3aKOHO/ATEIHCTBOM
Poccuiickoit @eaepannn cOXpaHATh BpaueOHYIO TailHy;

5) oOpaboTka TmEepCOHANIBHBIX JAaHHBIX YJICHOB (YYaCTHUKOB) OOIIECTBEHHOTO
OOBEAMHEHUS WM PEJTUTHO3HONW OpPraHU3alliy OCYIIECTBIISIETCS] COOTBETCTBYIOITUMU
OOIIIECTBEHHBIM O0BEIMHEHUEM WJIM PEIMTHO3HON OpraHu3aIuei, 1eHCTBYIOIUMHU B
COOTBETCTBUM C 3aKOHOJATenbCTBOM Poccuiickonn ®enepanuu, s ITOCTHXEHUS
3aKOHHBIX IIeJIei, MPEAYCMOTPEHHBIX HX YUPEIUTEIbHBIMH JOKYMEHTAMH, MpPU
YCJIOBHH, YTO MEPCOHAIBHBIC JaHHBIE HE OYIyT pactmpoCTpaHsAThCA O€3 coriiacus B
MUCbMEHHOU (hopMe CyOBEKTOB MEPCOHANBHBIX JaHHBIX;

6) 00paboTka IEepCOHAIBHBIX JTAaHHBIX HEOOXOJMMa B CBS3M C OCYIIECTBICHHEM
MIPaBOCY IS,

7) o0OpaboTka TMEpPCOHANBHBIX JAHHBIX OCYIIECTBISIETCS B COOTBETCTBUU C
3aKoHOJATeNbCTBOM Poccuiickoit deneparun 0 6e30macHOCTH, 00 OMEPaTUBHO-
PO3BICKHOW JIEATENBHOCTH, a TAKXKE B COOTBETCTBUU C YTOJIOBHO-UCIIOJHUTEIbHBIM
3akoHOaTeNhCTBOM Poccutickort denepanuu. PaboTonarens BnpaBe oOpabaThiBaTh
MIEPCOHANILHBIC TAaHHBIE PA0OTHUKOB TOJIBKO ¢ UX MTUCHMEHHOTO COTJIacHsl.

[lucemenHoe cornacue pabOTHUKA HAa OOpabOTKY CBOMX IMEPCOHAIBHBIX JAaHHBIX
JIOJDKHO BKJIFOYATH B ce0sI:



- (amunuio, uUMs, OTYECTBO, aJapec CyOBbEKTa MEPCOHAIBHBIX JAHHBIX, HOMEp
OCHOBHOI'O JTOKYMEHTA, YJIOCTOBEPSIIOLIET0 €ro JUYHOCTh, CBEJICHUS O JaTe BbIIayu
YKa3aHHOTO IOKYMEHTa U BBIAABIIEM €r0 OpPraHe;

- HanMeHoBaHHWE ((pamMuiIHio, UMs, OTYECTBO) M aJIPEC OIMepaTopa, MOIYUaroIIero
coriacue cyObeKTa MepCOHATBHBIX JTaHHBIX;

- 11e7Tb 00pabOTKM MEPCOHATBHBIX JAHHBIX;

- TIepeYeHb MEPCOHANBHBIX JAaHHBIX, Ha OO0pabOTKYy KOTOPBIX JJAaeTCs COTJacue
CyOBeKTa MepCOHAIbHBIX JIAHHBIX;

- IICPpCUYCHb HeﬁCTBHﬁ C ICPCOHAJIIbHBIMU JaHHBIMH, Ha COBCPHICHHUEC KOTOPLIX OACTCs
corjacuce, O6IHC€ OIIMCAHUC HCIIOJIb3YCMBIX OIICPAaTOPOM CIroco0oB O6pa6OTKI/I
IICPCOHAJIBHBIX TAaHHBIX,

- CPOK, B TE€YCHHE KOTOPOTO JIEHCTBYET COTJIAacHe, a TAKKE MOPSIOK €r0 OT3hIBA.
Cornacue pabOTHHKA HE TPEOYETCs B CIAEAYIOUIUX CIIyUasX:

- 00paboTKa MEPCOHANBHBIX JAHHBIX OCYIIECTBISETCS Ha OCHOBAHUH (eaepaTbHOTO
3aKOHA, YCTAHABJIHMBAIOUIETO €€ 11eJTh, YCIOBHSI MOYUYEHUS MEPCOHANBHBIX JTAHHBIX U
KPyT CyOBEKTOB, MIEPCOHAIBLHBIC AaHHBIC KOTOPBIX MOJIEkKAT 00pabOTKe, a TakKe
OTIPEAETSIONIETO TTOTHOMOYHS PaboTOATeNs;

- 00paboTKka TEPCOHANBHBIX JAHHBIX OCYIIECTBISCTCA B IENAX HCIOTHEHUS
TPYIOBOTO JIOTOBOPA, OJTHOM M3 CTOPOH KOTOPOTO SIBISIETCS CYOBEKT MEPCOHATBHBIX
JAHHBIX;

- 00paboTKa MEPCOHANBHBIX JAHHBIX OCYIIECTBISAETCS IS CTATUCTUYSCKUX WIIH
WMHBIX HAyYHBIX IIeJIeH MPH YCIOBUHU 00S3aTEIBHOrO 00€3TMYMBAaHUS TIEPCOHATBHBIX
JIAHHBIX

- 00paboTKa MepCcoHAIBHBIX JAaHHBIX HEOOXO0MMa TSl 3allIUThHI KU3HH, 3/I0POBbS UIIH
WHBIX >KM3HCHHO Ba)XKHBIX HHTEPECOB PAOOTHHUKA, €CIIM TOJy4YCHHE €ro COTJIachs
HEBO3MOKHO.

Taxum oOpazom, B COOTBETCTBUHU cO CT. 86, 111. 14 TK P® B 1niensax obecrnieueHus mpas
u cB0OOJ ueroBeKka W TpaxaanuHa PabGoTonmarens M €ro mpeacTaBUTENM TMpU
00paboTKe MEepPCOHAIBHBIX JaHHBIX PAOOTHUKA JIODKHBI COOJIONATH CIICTYIOIINE
obmue TpedoBaHMUS:

- 00paboTKa TMEpPCOHANBHBIX JAHHBIX MOXKET OCYIIECTBISATHCA HCKIIOYUTEIHHO B
Hensix obecredeHus: COO0ICHNUS 3aKOHOB U MHBIX HOPMATHMBHBIX MPABOBBIX aKTOB,
CONleHCTBUsI PAOOTHUKAM B TPYAOYCTPONCTBE, OOYUYEHUM U TMPOABUKEHUU II0



ciryx0e, o0ecrieueH s JIMYHON 0e30IacHOCTH paOOTHUKOB, KOHTPOJS KOJIMYECTBA U
Ka4yeCcTBa BBIMIOJIHAEMOM pabOThl 1 00eCTieYeHNs COXPaHHOCTH UMYIIECTBA,;

- MpU OmpeleieHNH o0beMa W coaepkaHus, o0padaThIBaeMbIX NEPCOHATBHBIX
naHHbIX PaOoTtonmarens noimkeH pykoBojcTBoBaThes KoHctutynmein Poccuiickoit
Oenepaunu, TpynoBeiM  kojgekcoM  Poccumiickot  @enepaniui W WHBIMHU
dbenepaabHBIMU 3aKOHAMU;

- TIpY TIPUHSTUU PEIICHUH, 3aTparuBaloInX UHTEPECH paboTHuKa, PaboTtonaTens He
MMEET MpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JAHHBIX PAaOOTHUKA, MOJYYEHHBIX
UCKJIIOYUTEIBRHO B  pe3yJibTaTe€ WX aBTOMATHU3UPOBAHHOW OOpabOTKH  WIH
3JIEKTPOHHOTO MOJIYYEHHUS;

- 3aIllMTa EPCOHANBHBIX TJAHHBIX PA0OTHHUKA OT HEPABOMEPHOIO UX MCTOIb30BaHUS
WIK yTpaTbel obOecneunBaercss PaboromareneM 3a cyeT €ro CpeacTB B MOPSIKE,
YCTaHOBJICHHOM (heJiepaibHbIM 3aKOHOM;

- paOOTHUKM U UX TMPEJACTABUTENHN JOJKHBI OBITh O3HAKOMJIEHBI TOJI PACIHCKY C
JOKYMEHTaMH  YUPEXKICHUS,  YCTAHABIMBAIOIMIUMH  TIOPAJOK  00pabOTKH
MEPCOHANLHBIX JAaHHBIX PAa0OOTHHUKOB, a TAaKXKe 00 WX MpaBaxX U O0S3aHHOCTAX B ITOU
obnactu;

- BO BCEX CIydYasX OTKa3 paOOTHUKA OT CBOMX IPAaB Ha COXpPAHCHHE U 3alIUTy TaWHBI
HeIEeHCTBUTEIICH.

4. Ilepenada v XpaHEHUE NMEPCOHATBHBIX JAHHBIX

[Ipn mnepenaye mnepcoHaNbHBIX JaHHBIX paboTHHka PabotomaTenb JTOJKEH
coOJII0/1aTh CleTytoIIKe TpeOOBaHUS:

- HE coo0maTh TNepcOHANbHBICE JIaHHBIE pa0OTHUKA TpeTbel CcTopoHe O€3
NUCBMEHHOTO Corylacus pa0OTHHKA, 3a WCKIIOUYEHHEM CIydaeB, KOI/a 23TO
HEOOXOJMMO B NEJAX MPEIYNPEKACHUS YIrPo3bl KU3HH U 3]I0POBBbI0 PabOTHUKA, a
TaKKe B CIyYasx, yCTAHOBICHHBIX (peIepaIbHbIM 3aKOHOM;

- He coo0uIaTh MEePCOHANIbHBIE JaHHbIE PaOOTHUKA B KOMMEPUYECKHX LIEeNAX 0e3 ero
MUCHbMEHHOTO COTJIACHSI.

- IPEeIXyNPEeanuTh JINII, MOJYYMBIINX MEPCOHAIBHBIE JaHHBIE PAaO0OTHUKA, O TOM, YTO
9T JaHHBIE MOTYT OBITh HWCIOJL30BAaHBI JIUIIL B IEIAX, JUISI KOTOPHIX OHHU
COOOIICHBI, W TpeOOBaTh OT 3THUX JIMI[ TOATBEPKACHHUS TOTO, YTO 3TO TIPABHIIO
coOmoaeno. Jluma, MOMydYMBIIME TEPCOHANBHBIE JaHHbIE PAaOOTHHMKA, OOS3aHBI
coOJo1aTh pexuM cekpeTHocTu (KoHpuaeHmanbHocTh). JlanHoe IlonokeHue He
pacmpocTpaHsieTcsi Ha OOMEH TNEepCOHAIBHBIMHU JTaHHBIMH PAOOTHHKOB B IOPSIIIKE,
YCTaHOBJICHHOM (heiepaTbHBIMU 3aKOHAMU;



- OCYIIECTBJISATh TNepeAady NEepPCOHANbHBIX JaHHBIX pPAOOTHHKOB B TIpejaesiax
YupexaeHus: B COOTBETCTBUU € HACTOSAIIUM [lonoxeHuewm;

- pazpemaTh JOCTYI K IEPCOHAJbHBIM JAHHBIM PAOOTHUKOB TOJBKO CHEIHAIBHO
YIIOJIJHOMOYEHHBIM JIMIIAM, TIPW 3TOM YKa3aHHBIE JIMIA JOJDKHBI HMETh IPABO
MOJIy4aTh TOJBKO T€ NMEPCOHAIbHBIE JAHHbIE PAOOTHUKA, KOTOPbIE HEOOXOIMMBI ISt
BBINIOJIHEHUS KOHKPETHOU (DyHKIIMH;

- He 3ampammuBaTh HH(POPMAIMI0O O COCTOSHUU 3J0pOBbS paOOTHHKA, 3a
UCKITIOUCHUEM TeX CBEJCHUH, KOTOPHIE OTHOCSTCS K BOIPOCY O BO3MOXKHOCTH
BBINIOJIHEHUS pAOOTHUKOM TPYAOBOM (DYHKIIMH;

- TepenaBaTh IMEPCOHAIbHBIE JaHHBIE PAOOTHUKA MPEICTABUTENSIM PAOOTHHUKOB B
MOPSJIKE, YCTAaHOBICHHOM TpynoBbiM KoxekcoMm Poccuiickon ®epepaunu, u
OrpaHUYMBaThL 3Ty HHPOPMAIUIO TOIBKO TEMH MEPCOHAIBHBIMA JTAHHBIMU
pabOTHHKA, KOTOpblE HEOOXOAUMBI JIJIs1 BHIITOJIHEHHS YKA3aHHBIMU MPEICTABUTEIAIMU
X QyHKIUU.

XpaHeHHe N UCIIOJIb30BAHUC IICPCOHAJIBHBIX JAaHHBIX!

§ IlepconanbHble JgaHHBIE PAaOOTHUKOB OOpabaTHIBAIOTCA M XPAHATCA B OTIENE
KaJIpOB, TEpPCOHAIbHBIC JaHHBIE YYalluXcs O00paldaThIBAIOTCS H XpaHATCS B
KaHIIENAPUHU U B TIPEIHA3HAYCHHBIX JIJISI 3TOTO 3JIEMEHTaX NH(GOPMAIIMOHHBIX CHCTEM.

§ IlepconanbHble AaHHBIE PAOOTHUKOB M YyYaIIUXCS MOTYT OBITh IOJYYEHBI,
MPOXOJUTh JalIbHEHIyl0 00pabOTKy © TiepelaBaThCs Ha XpaHEHHE KakK Ha
OyMa)KHBIX HOCUTETSX, TaK U B DJICKTPOHHOM BHJE — B JIOKAJTHHOM KOMITBIOTEPHOMN
CEeTH U B CHEUUAIBbHBIX KOMIIBIOTEPHBIX Mporpammax: «1C: 3apriata u KagpbD»,
«IlIxonpHBINA ODUCH H T.1..

[Ipn monyueHWH TEPCOHANBHBIX JAaHHBIX HE OT paboTHUKA (3a MCKIIOYCHHEM
CJIy4aeB, €CIId TEpPCOHAJIbHBIE JIaHHbIE OBUIM TPEJOCTABICHBI PaOOTOJATENI0 Ha
OCHOBaHMH (heIepaIbHOTO 3aKOHA WM €CJIM TEPCOHANIbHBIE JaHHBIE SIBIISIOTCS
oOIIeAOCTYTHBIMH) paboToAaTeNh 70 Hadaia OOpaOOTKM TaKWX TEPCOHATBHBIX
JTaHHBIX 00s3aH MPEIOCTAaBUTh PAOOTHUKY CIIEAYIONLYI0 HH()OPMAITHIO:

§ nHamMeHoBaHue ((pamMuIus, UM, OTUYECTBO) M aapec omeparopa HIH €ro
MIPEJICTAaBUTEIIS;

§ OcJib 06pa6OTKI/I IICPCOHAJIBHBIX JAHHBIX U €€ IIPABOBOC OCHOBAHUC,
§ npeaArnoJaraCMbI€ IoJIbL30BATCIN IIEPCOHAJIbHBIX JAHHBIX

§ ycraHoBieHHble HacTtoAmUM DenepanbHbIM 3aKOHOM IpaBa CyObeKTa
IIEPCOHAIBHBIX TAHHBIX.



5. JlocTyn K epCOHAIbHBIM JaHHBIM paOOTHUKOB

[IpaBo mocTyna K mepCcOHAIbHBIM JIaHHBIM PAOOTHUKOB UMEIOT:
- IUPEKTOp YUpeKACHUS;

- COTPYAHUKH OT]IeJIa KaJIpOB;

- COTPYAHUKH OyXTaJTepPHUHU.

PaGotauk YupexaeHus uMeeT IpaBo:

- TMOJy4yaTh JOCTYN K CBOUM IE€PCOHAIBHBIM JAHHBIM M O3HAKOMJICHHE C HHUMH,
BKJIIOYAsi TIPaBO Ha 0€3BO3ME3/IHOE IMOIyUYEHUE KOIMUN JI000H 3amucu, coiepramieit
MEPCOHANIbHBIEC TaHHbIE PA0OTHUKA;

- TpeboBaTh oT PaboTonmarens yTOYHEHHS, WCKIIOUCHUS WM HCIPaBICHUS
HETIOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX, HE3AKOHHO MOJIYYEHHBIX WU
HE SBJISIIONINX He0OX0uMbIMHU i1t PaboToaaTens mepcoHaNbHBIX JTAHHBIX;

- mony4ath ot Pabotonares:

§ cBemeHMS O JIMIAX, KOTOPbIE HMMEKOT JTOCTYH K IEPCOHAIBHBIM JaHHBIM WU
KOTOPBIM MOET OBITh MPEOCTABIECH TAKOU JOCTYIL;

§ mepedeHb 00pabaThIBAEMBIX MTEPCOHABHBIX TAHHBIX U UCTOYHHUK UX MOTYUYCHUS;
§ cpoku 00pabOTKU MEPCOHAIBHBIX IAHHBIX, B TOM YHCIIE CPOKU UX XPAHCHHUS;

§ CBCACHUA O TOM, KaKHC IOPUIANYCCKUC ITOCICACTBUA IJIA CY6’I>€KT3. IMCPCOHAJIbHBIX
JaHHBIX MOXKCT ITOBJICYb 3a coboit 06pa60TKa €TI0 IICPCOHATIbHBIX TAHHBIX.

- TpeboBaTh u3BelleHus PaborogaTenem Bcex JIUI, KOTOPHIM paHee ObUTH COOOIIECHBI
HEBEPHBIC WJIM HEMOJIHBIC IMEPCOHANBHBIC JJAHHBIC, 000 BCEX NMPOU3BEACHHBIX B HHUX
UCKJTFOYCHHSX, HCTIPABJICHHUSIX WIH JOTIOJTHEHUSX;

- 00’KaJIOBaTh B YIIOJTHOMOYEHHBIM OpPTaH 10 3aIIUTe MPaB CyOBEKTOB MEPCOHATBHBIX
JTaHHBIX WU B CyJIeOHOM TOpSJIKE HENMPaBOMEpPHBIC IEHCTBHS WIH O€37CHCTBUS
PabGoronarens nmpu oOpabOTKe U 3alIUTE €ro NMePCOHATBHBIX TaHHBIX;

- KOIIMPOBAThb W ACJIAThb BBIIMCKHU IICPCOHAJIIBHBIX JaHHBIX pa6OTHI/IKa paspemiacTcs
HCKIIIOUHUTCIIBHO B CJ'Iy>KC6HBIX nejsx € HUCBMCHHOI'O pPaspCliCHUA HadaJlbHUKA
OTACJIa KaaApPOB;

- mepenada WHGOPMAIMU TPEThEH CTOPOHE BO3MOXKHA TOJIBKO TPH MHUCHMEHHOM
corjlacuu pabOTHUKOB.



6. OTBETCTBEHHOCTh 3a HApYILIEHHWE HOPM, PEryJHPYIOUIUX O0O0paOOTKy M 3allUTy
MEPCOHATIbHBIX JAHHBIX

PaGotHuku VYwupexaeHus, BHHOBHbIE B HApyLIEHMH HOPM, PETyJIHPYIOMINX
nojlyueHue, 0OpabOTKy M 3alUTy TMEPCOHAIBHBIX JaHHBIX pPa0OTHHUKA, HECYT
JUCHUIUIMHAPHYIO aJMUHHUCTPATHUBHYIO, T'Pa)XAAHCKO-IPABOBYIO WJIM YIOJIOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUH C (pe/iepaibHbIMU 3aKOHAMMU.



